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EXAMPLE: RECOMMENDATIONS SECTION FORMAT 

V. Policy Imperatives and Recommendations 

Vision for Topic Area 

Policy: 

Recommendation: 
Action Item: 
Action Item: 

Responsible Sector (If public, name department): 

Background and Criteria Discussion: 

Resource Considerations: 

Recommended Timeframe: 
(Also see continuum) 
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EXAMPLE: TIMELINE CONTINUUM 


1946 TO 2011 Boomers Reach “Full” Retirement Age 


COUNTDOWN TO 2011 


2003 2004 2005 2006 2007 2008 2009 2010 2011 


Recommendation 1 
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Recommendation 3 
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